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HNucTpykuus
110 OPraHM3alMH NapoJbLHOU 3aUThI

1. OBHIME ITOJIOKEHUSA

1.1. Hacrosmmii JOKyMEHT pa3pa0oTaH B COOTBETCTBUM HOPMATUBHBIMU
JOKYMEHTaMU 10 0e30acHOCTH MH(POPMAIIMU U PETIIAMEHTHPYET IPOLECCHl TeHepalii,
CMEHbl U TMpeKpalleHus JeWcTBUs naposed (yJaleHus yYeTHbIX — 3amucei
noJyib3oBarenieil) B HMH(OPMALIMOHHBIX CHUCTEMax MEPCOHANbHBIX JAHHBIX (Janee —
UCIIOn) MOY «OOII Ne4 r.KaraB-UBanoBcka» (nmamee — YupexaeHHE), a TaKkxkKe
KOHTPOJIb HaJ JCHCTBUSMHU MOJIb30BaTENe M 0OOCITYKMBAIOIIETO MEPCOHANA CUCTEMbI
pu paboTe ¢ NapossIMHU.

1.2.  OcyuiecTBiaeHUE NPOLECCOB TI'EHEpalud, HCHOJIb30BAaHUS, CMEHBl U
IpeKpanieHns aeicteus maponeil Bo Bcex mnoacucremax MCII[IH u koHTposp 3a
JNEUCTBUSIMU UCHOJHUTENEH W OOCIYyXHBAIOLIEro MEepCcoHaNa CUCTEMBI MpH padboTe C

napoJsiMu Bozjaraercs Ha aaMuHucTpaTopa 6e3omacHocty MCII/IH.

2. TEPMUHBI 1 OITPEAEJIEHUSA

2.1. Uudopmaums — cBeieHHS (COOOIIECHUS, TaHHBIE) HE3aBUCUMO OT (OPMBI UX
Tpe/ICTaBIICHUS.

2.2. IlepconajabHble TaHHBIE — TH00ast HHGOPMAITHS, OTHOCSINASACS K MPSIMO U
KOCBEHHO OIPE/ICIICHHOMY WJIN OTIpeesieMOMY (PH3HMUECKOMY JIHILY.

2.3. NudopmanuoHHasi CHCTeMAa MNEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh
cojepkamuxcs B 0azax JaHHBIX TIEPCOHAIBHBIX JAaHHBIX M O00ECIEUMBAIONINX HX
00paboTKy MHPOPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPEJICTB.

2.4. Tlapoab — cekpeTHass KOMOMHANUs U(dpP, 3HAKOB, CJIOB, UM OCMBICICHHOE
MpeUIOKEHUE, CIIyXalue JUIs 3alluThl WHQOPMAIMA OT HECAHKIMOHUPOBAHHOTO
J0CTyTIa K HPOPMAIIMOHHBIM pecypcam.

2.5. KommpoMeTamnusi mapoJjsi — pacKpbITUE, OOHAPYKCHHUE WM YTePs apOJIs.

3. MIPABAJIA ®OPMHUPOBAHMUS MTAPOJIEN

3.1. JluuHple TApONM  JIOJUKHBI ~ TEHEPUpPOBATbCS M paCHpedessiThCs
[EHTPAIM30BAHHO JHMOO BHIOUPATHCS MOJIB30BATEIAMH HH(POPMAIMOHHONW CHUCTEMBI
CaMOCTOATEIBHO C YUETOM CIEAYIOIMIHNX TPeOOBaHUI:

- JUIMHA MapoJs JI0JDKHA ObITh HE MeHee 6 CHMBOJIOB,;

- B YHCJIe CUMBOJIOB IapoJisi 0053aTeNbHO JTO0JKHBI IPUCYTCTBOBATH OyKBHI B
BEPXHEM U HIDKHEM PErHCTpax, HU(PBI U CIICIMANTbHBIE CUMBOIEI (@, #, $, &, *, % u
T.IL.);

- TapoJib HE JOJDKEH BKJIIOYATh B ce0sl MM MOJb30BATENs, JIETKO BBIYHCIISIEMbIC

cou€Tra-Hus1 CHMBOJIOB (I/IMeHa, (baMHHHH, HU3BCCTHBIC HAa3BaHWA, CIJIIOBAPHBIC U

YKaproHHBIE CJIOBA U T.1.),



MOCJIeIOBATEIbHOCTH CUMBOJIOB ¥ 3HakoB (111, qwerty, aGBra u T.11.), OOLIECNIPUHATHIE COKpaIIe-
nHus (OBM, JIBC, USER u T.11.), a00peBUaTypbl, KIUYKHA TIOMAITHUX KUBOTHBIX, HOMEpPA aBTOMO-
owieit, TeneoHOB U APyrue 3HAYUMBbIE COUETaHUM OyKB M 3HAKOB, KOTOPHIE MOXHO YrajiaTh,
OCHOBBIBAsICh HA UH(POPMAIIMH O TOJIH30BATEIIE;

- TpU CMEHE MapoJisi HOBOE 3HAYEHHUE JOJKHO OTINYATHCA OT MPEABIAYIIEro HE MEHEe
YeM B IIECTU MO3UIIHSIX.

3.2. PaboTHHUKaM JOIMYCKAaeTCs HMCIOJb30BaTh MapoJid, COCTaBICHHBIE W3 TMEPBBIX OYKB
CJIOB 3allOMUHAIOIINXCS BBICKA3bIBAHUN B Pa3HOM PETUCTPE, CMEIIAHHBIE B MPOU3BOJIHLHOM
MOPSIIKE CO CTeIUaIbHBIMU CUMBOJIaMu (Harpumep, Koxarcd7!).

3.3. B cnayuae ecnu dopmupoBaHuEe JMYHBIX TapoJiel MOJIb30BaTENed OCYIIECTBISETCS
[IEHTPaJIU30BaHHO, OTBETCTBEHHOCTh 3a MPABUIBHOCTh MX (OPMHUPOBAHHS U PACIPEICICHUS
BO3JIaraeTcs Ha aiMUHUCTpaTtopa 6ezonacHoctu UCIIIH.

3.4. Jlna obecmedyeHus] BO3MOXHOCTH HCIOJIb30BaHMS MMEH M Tapojie HEKOTOPHIX
pabOTHHKOB B WX OTCYTCTBUE (Hampumep, B cliydae BO3HUKHOBEHUM HEIITATHBIX CHUTYAIIHi,
(hopc-MaKOpPHBIX 0OCTOATENBCTB | T.I1.), PAOOTHUKHU 0053aHBI Cpa3y K€ MOC]e YCTAaHOBKH CBOUX
mapojiel mepenaBaTh WX Ha XpaHEHHE BMECTE C HMEHAMH CBOMX YYETHBIX 3amucei
agmuauctpaTopy 6e3zonacHoctu MCII/IH B 3ameuaTraHHOM KOHBEPTE WJIM ONEYaTaHHOM IICHAJIC.
OnevataHHble KOHBEPTHI (MEHANBI) C MApOJsIMU PAOOTHUKOB JIOJDKHBI XpaHUThCA B ceiide, K
KOTOPOMY HCKJIIOYEH JOCTYI APYTHX pPaOOTHUKOB YUpEKIEHUS M MOCTOPOHHUX juil. s
oreyaThIBaHUSI KOHBEPTOB (TIEHAJIOB) JOJDKHBI IMPUMEHSTHCS JIMYHBIE T[1€YaTH BIIAJICNIbIICB
napojied (IpW WX HaJIWYMHM), JUOO0 TeyaTh aaMuHUCTpaTopa Oe3zomacHoctu MCIIH. Bce
KOHBEPTHI (IIEHAJIBI) ¢ MapojsiMu B o0s3aTesibHOM Topsiake (uxcupyiores B «XKypHane ydera
MapoJIey MOJIb30BATENEH. . ).

4. BBOJ ITAPOJIA

4.1. Ilpu BBOJIe TApOJIs MOJIB30BATEII0 HEOOXOIUMO UCKITIOYUTH MTPOU3HECEHHE €TO BCIYX,
BO3MOXXHOCTh €r0 IMPOCMOTpa MOCTOPOHHHMMHU JUIAMH U TEXHUYECKHUMH CpPEICTBaMU
(cTanMoHapHBIMU U BCTPOCHHBIMH B MOOWIIbHBIE TesIe()OHBI BUCOKaMepaMu | T.I1.).

4.2. Tlpu HeBepHOM BBOjIe Taposisi OoJjiee 5 pa3, yueTHas 3amuch MOJIb30BaTENs JIOJKHA
OJIOKMPOBATHCSI HE MEHEE YeM Ha 3 MUHYTHI U He OoJiee 4eM Ha 15 MUHYT.

5. OPSIIOK CMEHbI JIMYHBIX ITAPOJIEM

5.1. CMeHa mapoiied JOJKHA TPOBOJAUTHCS PETYJSIPHO, HE pPEXe OAHOro pasza B 12
MECSIIEB, CAMOCTOSITEIbHO KaXAbIM IOJIb30BATEIIEM.

5.2. B cayuyae mnpekpallleHUs TMOJTHOMOYMN TOJib30BaTensl (yBOJbHEHME, MEpexoi Ha
Ipyryro paboTy W T.I.) JOIHKHO MPOU3BOIUTHCS HEMENJIEHHOE yAaJeHUE ero YYeTHOW 3alucu

Cpa3y IIOCJIC OKOHYAHUA ITOCJICAHCTO CCaHCa pa6OTBI JaHHOTI'O ITIOJBb30BaTCIIA C CHCTEMOM.



5.3. CpouHas (BHEIJIaHOBAsl) MOJIHASI CMEHA MapoJield JOJDKHA MPOU3BOJAUTHCA B CIydyae
MIpeKpalleHus MOJHOMOYNH (YBOJIBHEHHUE, IEPEX0/] Ha IPYTyI0 paboTy U T.I.) OTBETCTBEHHOI'O 32
obecrnieyeHre 0€30IaCHOCTH MEPCOHANBHBIX JAaHHBIX, aJJMUHHCTpAaTOpa 0€30MacHOCTU U JPYIHX
pPabOTHUKOB, KOTOPHIM MO POAY pabOThl ObUIM MPEJOCTABIIEHBI MOJHOMOYHS IO YNPaBICHHUIO
CHUCTEMOU MapOJIbHOM 3alUTHI.

5.4. Apmunuctpatop OezomacHoctu WCII[Jn Bemer <« OKypnan ydera maposneit
MIOJIb30BATEINICH...», B KOTOPOM OH OTMEYaeT IIPUYMHBl BHEIUIAHOBOM CMEHBI Maposei
MTOJIb30BATEIICH.

5.5. BpemeHHblii maposab, 3amaHHbIl agmMuHucTpatopoM Oe3omacHoctu MCII[AH npu
pPEruCTpalii HOBOI'O IIOJb30BATEINsl, JOJDKEH JIEUCTBOBATH B TEYEHHE OTPAHWYEHHOI'O CpOKa
BpeMeHHu. [lonp30Barens AOMKEH N3MEHUTh BPEMEHHBIN MapoJib MPU MEPBOM BXOJIE B CUCTEMY .

6. XPAHEHUE ITAPOJIA

6.1. 3ampemiaercs 3amuchiBaTh Napoiu Ha Oymare, B (aiiye, AJIEKTPOHHOW 3amMCHOM
KHIDKKE, MOOMIIBHOM Telie(poHe U JF0OBIX IPYTUX HOCUTEAX MH(GOpPMAIUH.

6.2. 3ampemiaeTcs cooOmaTe CBOM Mapodb TMOJHOCTBIO WM YAaCTHYHO JAPYTHUM
MOJIB30BATEIISAM, 3AIIPEIIACTCS CIPAIIMBATh WU OJACMATPUBATh MapOJIb APYTHUX MOIb30BATEIECH.

6.3. 3anpemaerca peructpupoBaTh Apyrux noias3osateneil B ICII/IH co cBOUM JIMYHBIM
naposieM, 3anpemaercss BxoauTh B MCIIJIH mop yuyeTHOM 3amMchl0 U MApoOJIEM JPYroro

I10JIb30BATENIS.
7. IEUCTBUSA B CJIVYAE YTEPH U KOMITIPOMETAIIMU ITAPO.JISA

7.1. B ciayyae yTtepu WM KOMIOpoMeTanuu (pasrialieHus, yTpaTbl) WIH TOJO3PEHUS B
KOMIIPOMETAIIMU TapoJjsi IOJIb30BaTeNd JOJDKHA OBITh HEMEUICHHO IpOBE/ICHA BHEIUIaHOBas
nporeaypa CMEHbI TapoJIsl.

8. OTBETCTBEHHOCTbDb

8.1. Kaxnpiii mnonb3oBatens HCII/IH HeceT mnepcoHanbHYI0 OTBETCTBEHHOCTh 32
coOmrofieHre TpeboBaHu HacTosed MHCTPYKIIMU 1 3a Bce ACUCTBUSI, COBEPILICHHBIE OT UMEHU
ero yuetnoi 3amucu B MCII/IH, ecau ¢ ero cTOpoHbl He OBUIO MPEINPHUHITO HEOOXOIUMBIX
JEUCTBUM ISl IPEIOTBPAILICHHS KOMIIPOMETAIIUU TTAPOJIsl €r0 YUYETHOU 3amucH.

8.2. OTBETCTBEHHOCTh 3a KOHTPOJb TMPOBEACHUS MEPOMPHUATHI IO OpraHu3aluu
MapoJBHOM 3aIIUTHl B OT/ENaX BO3JIAraeTcsi Ha OTBETCTBEHHOIO 3a o0ecrieueHrne 0e30macHOCTH
MEePCOHATBHBIX JAHHBIX.

8.3. 3a pasrnamieHre NEPCOHAIBHBIX JAHHBIX M HapylIeHUE TMopsiaka paboTel Cco
cpenctBamu MCII/IH, oOpabaThiBaronIMMHU TMEpCOHANBHBIE TaHHBIE, PaOOTHUKH MOTYT OBITh
MPUBJIEYEHBl K TPAXKIAHCKOW, YTOJOBHOM, AJIMUHUCTPATUBHOW, IJUCLUMUIUIMHAPDHOM W WHOMN

MpeyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickoit deaepanum 0OTBETCTBEHHOCTH.



